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STATE OF MISSOURI March Session of the January Adjourned ) ea. 
Term. 20 11 

County of Boone 

In the County Commission of said county, on the I St day of March 20 11 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby adopt revisions to 
Boone County Zoning Regulations Section 22, known as the "Floodplain Management 
Ordinance." 

Done this 1" day of March, 201 1 

ATTEST: n 

V - 
Wendy S. Noren / 
Clerk of the Cou& Commission 

Pr iding Commissioner h 
Karen M. Miller 
D i ~ o m m i s s i o n e r  

~ i s t r i c t  I1 commissioner 



Floodplain Management Ordinance 

FLOODPLAIN MANAGEMENT ORDINANCE 
BOONE COUNTY, MISSOURI 

Note: Definitions of words and phases used throughout this ordinance can be found in 
Article 8. 

ARTICLE 1. STATUTORY AUTHORIZATION, FINDINGS OF 
FACT, AND PURPOSES 

SECTION A. STATUTORY AUTHORIZATION 

The Legislature of the State of Missouri has in Chapter 64.850 of the Revised Statutes of 
the State Missouri (RSMo) delegated the responsibility to local governmental units to 
adopt floodplain management regulations designed to protect the health, safety, and 
general welfare. Therefore, the County Commission of Boone County, Missouri ordains 
as follows: 

SECTION B. FINDINGS OF FACT 

1. Flood Losses Resulting fiom Periodic Inundation 

The special flood hazard areas of Boone County, Missouri are subject to inundation 
which results in loss of life and property, health and safety hazards, disruption of 
commerce and governmental services, extraordinary public expenditures for flood 
protection and relief, and impairment of the tax base; all of which adversely affect the 
public health, safety and general welfare. 

2. General Causes of the Flood Losses 

These flood losses are caused by (1) the cumulative effect of development in any 
delineated floodplain causing increases in flood heights and velocities; and (2) the 
occupancy of flood hazard areas by uses vulnerable to floods, hazardous to others, 
inadequately elevated, or otherwise unprotected fiom flood damages. 

3. Methods Used To Analyze Flood Hazards 

The Flood Insurance Study (FIS) that is the basis of this ordinance uses a standard 
engineering method of analyzing flood hazards which consist of a series of interrelated 
steps. 

a. Selection of a base flood that is based upon engineering calculations which permit a 
consideration of such flood factors as its expected frequency of occurrence, the area 
inundated, and the depth of inundation. The base flood selected for this ordinance is 
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representative of large floods which are characteristic of what can be expected to 
occur on the particular streams subject to this ordinance. It is in the general order of a 
flood which could be expected to have a one percent chance of occurrence in any one year 
as delineated on the Federal Insurance Administratofs FIS, and illustrative materials 
dated March 17,20 1 1 as amended, and any future revisions thereto. 

b. Calculation of water surface profiles are based on a standard hydraulic engineering 
analysis of the capacity of the stream channel and overbank areas to convey the regulatory 
flood. 

c. Computation of a floodway required to convey this flood without increasing flood 
heights more than one (1) foot at any point. 

d. Delineation of floodway encroachment lines within which no development is 
permitted that would cause any increase in flood height. 

e. Delineation of flood fiinge, i.e., that area outside the floodway encroachment lines, but 
still subject to inundation by the base flood. 

SECTION C. STATEMENT OF PURPOSE 

It is the purpose of this ordinance-to promote the public health, safety, and general 
welfare; to minimize those losses described in Article 1, Section B (1); to establish or 
maintain the community's eligibility for participation in the National Flood Insurance 
Program (NFIP) as defined in 44 Code of Federal Regulations (CFR) 59.22(a)(3); and to 
meet the requirements of 44 CFR 60.3(d) by applying the provisions of this 
ordinance to: 

1. Restrict or prohibit uses that are dangerous to health, safety, or property in times of 
flooding or cause undue increases in flood heights or velocities; 

2. Require uses vulnerable to floods, including public facilities that serve such uses, be 
provided with-flood protection at the time of initial construction; and 

3. Protect individuals fiom buying lands that are unsuited for the intended development 
purposes due to the flood hazard. 

ARTICLE 2. GENERAL PROVISIONS 

SECTION A. LANDS TO WHICH ORDINANCE APPLIES 

This ordinance shall apply to all lands within the jurisdiction of Boone County identified 
as numbered and unnumbered A zones, AE, A 0  and AH Zones, on the Flood Insurance 
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Rate Map (FIRM) for Boone County Index Panel 29019CINDOA dated March 17,201 1 
as amended, and any future revisions thereto. In all areas covered by this ordinance, no 
development shall be permitted except through the issuance of a floodplain development 
permit, granted by the County Commission or its duly designated representative under 
such safeguards and restrictions as the County Commission or the designated 
representative may reasonably impose for the promotion and maintenance of the general 
welfare, health of the inhabitants of the community, and as specifically noted in Article 4. 

SECTION B. FLOODPLAIN ADMINISTRATOR 

The Director of Resource Management is hereby desi-gnated as the Floodplain 
Administrator under this ordinance. 

SECTION C. COMPLIANCE 

No development located within the special flood hazard areas of this community shall be 
located, extended, converted, or structurally altered without 111 compliance with the 
terms of this ordinance and other applicable regulations. 

SECTION D. ABROGATION AND GREATER RESTRICTIONS 

It is not intended by this ordinance to repeal, abrogate, or impair any existing easements, 
covenants, or deed restrictions. However, where this ordinance imposes greater 
restrictions, the provisions of this ordinance shall prevail. All other o r d i i c e s  
inconsistent with this ordinance are hereby repealed to the extent of the inconsistency 
only. 

SECTION E. INTERPRETATION 

In their interpretation and application, the provisions of this ordinance shall be held to be 
minimum requirements, shall be liberally construed in favor of the governing body, and 
shall not be deemed a limitation or repeal of any other powers granted by State statutes. 

SECTION F. WARNING AND DISCLAIMER OF LIABILITY 

The degree of flood protection required by this ordinance is considered reasonable for 
regulatory purposes and is based on engineering and scientific methods of study. Larger 
floods may occur on rare occasions or the flood heights may be increased by man-made 
or natural causes, such as ice jams and bridge openings restricted by debris. This 
ordinance does not imply that areas outside the floodway and flood f i g e  or land uses 
permitted within such areas will be ike fiom flooding or flood damage. This o r d i i c e  
shall not create a liability on the part of Boone County, any officer or employee thereof, 
for any flood damages that may result fiom reliance on this ordinance or any 
administrative decision l a d l y  made thereunder. 
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SECTION G. SEVERABILITY 

If any section, clause, provision, or portion of this ordinance is adjudged unconstitutional 
or invalid by a court of appropriate jurisdiction, the remainder of this ordinance shall not 
be affected thereby. 

ARTICLE 3. ADMINISTRATION 

SECTION A. FLOODPLAIN DEVELOPMENT PERMIT (REQUIRED) 

A floodplain development permit shall be required for all proposed construction or other 
development, including the placement of manufactured homes, in the areas described in 
Article 2, Section A. No person, firm, corporation, or unit ofgovernment shall initiate any 
development or substantial-improvement or cause the same to be done without first 
obtaining a separate floodplain development permit for each structure or other 
development. 

SECTION B. DESIGNATION OF FLOODPLAIN ADMINISTRATOR 

The Director of Resource Management is hereby appointed to administer and implement 
the provisions of this ordinance. 

SECTION C. DUTIES AND RESPONSIBILITIES OF FLOODPLAIN 
ADMINISTRATOR 

Duties of the Director of Resource Management shall include, but not be 
limited to: 

1. .Review of all applications for floodplain developmnt permits to assure that sites are 
reasonably safe fiom flooding and that the floodplain development permit requirements 
ofthis ordinance have been satisfid, 

2. Review of al l  applications for floodplain development permits for proposed 
- development to assure that all necessary permits have been obtained from Federal, State, 

or local governmental agencies from which prior approval is required by Federal, State, or 
local law; 

3. Review all subdivision proposals and other proposed new development, including 
manufactured home parks or subdivisions, to determine whether such proposals will be 
reasonably safe fiom flooding; 

4. Issue floodplain development permits for all approved applications; 

71 
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5. Notifjr adjacent communities and the State Emergency Management Agency (SEMA) 
prior to any alteration or relocation of a watercourse, and submit evidence of such 
notification to the Federal Emergency Management Agency (FEMA); 

6. Assure that maintenance is provided within the altered or relocated portion of any 
watercourse so that the flood-carrying capacity is not diminished; and 

7. Verifjr and maintain a record of the actual elevation (in relation to mean sea level) of 
the lowest floor, including basement, of all new or substantially improved structures; 

8. Verifjr and maintain a record of the actual elevation (in relation to mean sea level) that 
the new or substantially improved non-residential structures have been floodproofed; 

9. When floodproofing techniques are utilized for a particular non-residential structure, 
the Director of Resource Management shall require certification fkom a registered 
professional engineer or architect. 

SECTION D. APPLICATION FOR FLOODPLAIN DEVELOPMENT PERMIT 

To obtain a floodplain development permit, the applicant shall first file an application in 
writing on a form furnished for that purpose. Every floodplain development permit 
application shall: 

1. Describe the land on which the proposed work is to be done by lot, block and tract, 
house and street address, or similar description that will readily identify and specifically 
locate the proposed structure or work; 

2. Identify and describe the work to be covered by the floodplain development permit; 

3. Indicate the use or occupancy for which the proposed work is intended, 

4. Indicate the assessed value of the structure and the fair market value of the 
improvement; 

5. Specify whether development is located in a designated flood fringe or floodway; 

6. Identifj. the existing base flood elevation and the elevation of the proposed 
development; 

7. Give such other information as reasonably may be required by the Director of 
Resource Management; 

8. Be accompanied by plans and specifications for proposed construction; and 



CERTIFIED COPY OF ORDER 

STATE OF MISSOURI ) ea. 
March Session of the January Adjourned Term. 20 11 

County of Boone 

In the County Commission of said county, on the 1 St day of March 20 11 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the request 
by Henry J. Waters I11 for Turkey Creek Estates, on 30.21 acres, more or less, located at 5130 E. 
Deer Park Rd., Columbia. There is no zoning change associated with this Final Development 
Plan. 

Done this 1 day of March, 201 1. 

ATTEST: 

Clerk of the County Commission 

Karen M. Miller 

District I1 Commissioner 
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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI ) ea. 
March Session of the January Adjourned Term. 20 11 

County of Boone 

In the County Commission of said county, on the I day of March 20 11 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby receive and accept 
the following subdivision plats and authorize the presiding commissioner to sign them: 

Turkey Creek Estates Plat 2. S15-T47N-R12W. A-1P. Henry J. Waters 111, owner. David 
T. Butcher, surveyor. 

Brookfield Estates Plat 4. S24-T47N-R13 W. A-2. Janet and Michael Kelly, owners. Jay 
Gebhardt, surveyor. 

Kabler Estates. S35-T50N-R13 W. A-2. Wes and Sandy Kabler, owners. J. Daniel Brush, 
surveyor. NOTE - this plat was previously approved under Commission Order # 602- 
2010 but due to a scrivener's error has been resubmitted. 

Done this 1 day of March, 20 1 1. 

Edward H. Robb ~ - 
PrGding Commissioner 

Wendy S. ~ o r g h  
a 

Clerk of the county Commission 

% Karen M. Miller 

Skip ~lkin\ 
District I1 Commissioner 



CERTIFIED COPY OF ORDER 

STATE OF MISSOURI March Session of the January Adjourned 

County of Boone 
) ea. 

In the County Commission of said county, on the 1 st day of h'hrch 

Term. 20 11 

20 11 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
proposal to transfer above the authorized transfer salary for Christopher Lester, into the position of 
Investigator position # 577 at 104% of Mid-Point. 

Doile this 1" day of March, 20 1 1 

Prqsiding Commissioner 
ATTEST: 

Wendy S.  or& 
%+4A/tCJ 

Clerk of the c;unty Commission 

Karen M. Miller 

Skip ~ lk in \  
District I1 Commissioner 



B L - a l /  
REQUEST TO TRANSFER ABOVE "ATS" (Authorized Transfer Salary) 

BOONE COUNTY Commission Order 146-2006 
I Descri~tion of form: To request approval to transfer above "ATS" (authorized transfer salary). 

Procedure: 
1. The Administrative Authority or designee completes the form and prepares a schedule that demonstrates that funding is available within the 

salary and wage appropriation (account #10100) and calculates the amount for a budget revision, if needed. The Administrative Authority 
submits the form, the schedule, and the budget revision (if needed) to the Auditor for certification of funds availability. 

2. The Auditor certifies funds availability, approves budget revision (if applicable), returns original form to the Administrative Authority and 
forwards a copy to Human Resource Director. 

3. The Human Resource Director reviews the request and provides recommendation to the Administrative Authority. 
4. The Administrative Authority will schedule the request for approval by the Commission and provide the Commission with the HR Director's 

recommendation. 
5 .  The County Commission will review all requests for a starting salary above the "ATS" and will either approve or deny the request. After 

approvalldenial, the County Commission will return this form to the Administrative Authority. 
6. The Administrative Authoritv will attach a c o ~ v  of this amroved form to the Personnel Action Form. 

Name of prospective employee: Christopher Lester Department:>heriff - Operations 

Position Tit1e:Investigator Position No.: 577 

Proposed Starting Salary (complete one only) Annual: % of Mid-Point: 
OR Hourly: $ 2 1 . 3 6  % of  id-~oint:-l@? 

No. of employees in this job classification within your Department? I0 

Justification (Describe the prospective employee's education and/or work experience which supports this proposed 
compensation level). Corporal Lester went through the application, interview, and selection process for this position. Corporal 
Lester has been with our department since March of 2003 when he started as a Deputy then promoted to Corporal in July of 2008. 
His experience as a Deputy and Corporal will benefit him in this position as he takes on these added responsibilities. 

If proposed salary exceeds what other employees in the same job classification are paid, explain how the prospective 
employee's background exceeds others working in the same job classification: All of the other Investigators are paid at a 
higher salary than Chris due to their time with the department 

What effect, if any, will this proposal have on salary relationships with other positions in your office and/or positions in other offices? 
This promotion should not affect any other employee. 

Additional comments: a(,u \e&5 
Administrative Authority's Signature: Date :J  -a- 1, 

/ Y 
Auditor's Certification: -x Funds are available within :he existing departmental 

Funds are not available within the existing departrne 
ired to provide funding is attached. 

Auditor's Signature: 

n 0 R 
A 

Human Resource Director's ~ecommendations~ 
1 -  - ( I  U 

R I,l n 

Human Resource Director's Signature: Date: 

County Commission Approve 
Comment(s): 

District I Commissioner's Signature: 

BOONE COUNTY CLERK 



BOONE COUNTY PERSONNEL ACTION FORM 
(Submit to County Auditor At Least ONE WEEK Prior to Pay Day) 

Date Submitted 22-24 I 
,- General Information I 

Name Sex (MIF) Marital Status (MIS) 
Address City Zip 
Birth Date - .  .,, Social Security No. 
1st Department Name 5 - .  hp,M Department ~ u m b e r r  
2nd Department Name Department Number 

Start Date Previously Employed by Boone County Yes No 
Position Number Position Title 
Temporary (Y/N) Benefited (Y/N) Range Rate $ ihr 

Check One: Check One: % of Midpoint 
Full-Time Exempt 
Part-Time Non-Exempt 

- Change of Position - 

Old Position End Date 3-1 1-1 1 New Position Start Date 312j 1 
rrnent ~ u m b e r z q  01 Range& Position ~ u m b e m  ~e art~n nt  umberl la R a n g a  

Position Title MflL r I  

From: Current Rate $ d o b  14 /hr % of ~ i d ~ o i n t  To: Current Rate $ dl, 3a 
4,abr- 

/hr % of Midpoint 105 
From: Full-time 

Pa*-time 
To: Full-time J Part-time 

Temporary (Y/N) /N) hl 
Benefited (Y/N) Exempt (Y/N) h/ Benefited (Y/N) Exempt(Y/N) h/ 
Explanation: F ff, ~ v ~ r r d u d  dudm I ~ - ! ~ w M , u ~  Pfl-5 . 

1 Change of Salary 

Old Salary End Date New Sala~y ~ia1-t Date 
Position Number Position Title Position Range 
Current Rate: $ /hr % of Midpoint 
Increase Up to Midpoint or (Decrease): $ /hr 
Increase Beyond Midpoint or (Decrease): $ /hr (from Merit Pool) 
New Rate: $ /hr % of Midpoint 
Explanation: 

Termination 

Effective Date 
Position Number Position Title 

Employee SignaturelDate County Commission Signature 

Wlute Copy-County Clerk Payroll "R'E"~V'EDZs 

BOOIVE COUNT! CLERK AN AFFIRMATIVE A C T ~ O N , E Q ~ A B Q N M N % M ~ R  1 
C:\EB \Vorking\IO-I0 BC Auditor-DBW NCR 4PT Personnel Action FM 100 Sets\Origina\s-&M\PAF-200j.DOC I 



CERTIFIED COPY OF ORDER 

STATE OF MISSOURI ) ea. 
March Session of the January Adjourned 

County of Boone 

In the County Commission of said county, on the 1 St day of bkxch 

Term. 20 1 1 

20 11 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
following budget amendment to increase CCW (Conceal and Carry Weapons) expenditure budget 
for LEIM (Law Enforcement Information Management) conference: 

Account Name Decrease $ Increase $ 
CCW Sheriff Revolving SeminarIConfIMeet 400.00 
Fund Activitv 

Done this 1 " day of March, 201 1 . 

ATTEST: 
f 

Clerk of the cohnty Commission 

Edward H:Rot 
Pres'ding Commissioner 

& 
Karen M. ~ i l l e r - *  

Skip 8kid 
District I1 Commissioner 



REQUEST FOR BUDGET AMENDMENT 

EFFECTIVE DATE 

BooN%PNVEiY9 MISSOURI 

FEB 1 o 2011 
FOR AUDITORS USE 

Describe the circumstances requiring this Budget Amendment. Please address any budgetary impact 
for the remainder of this year and subsequent years. (Use attachment if necessary): To increase CCW --- 
expenditure budget for LElM conference. 

1 4) 
[ c P I ~  4. L C I C ~  -pCN) 

(~z g a  r Lcw YJ ,r C* 1 WL /?'I I 

....................................................................................................................... 
TO BE COMPLETED BY AUDITOR'S OFFICE 

A schedule of previously processed Budget Revisions/Amendments is attached. 
A fund-solvency schedule is attached. 
Comments: 

Kll[lNF WITY Aim 

\ 8 

Auditor's OM I 

Department Account Name 

SeminarlConflMeet 

MealslLodg ing 

Travel 

--------- 

li 

PRESIDING COMMISSIONER DISTRICT I COMMISSIONER DISTRI~T II COMMISSIONER 

BUDGET AMENDMENT PROCEDURES 
County Clerk schedules the Budget Amendment for a first reading on the commission agenda. A copy of the Budget 
Amendment and all attachments must be made available for public inspection and review for a period of at least 10 days 

Account Decrease Increase 

commencing with the first reading of the Budget Amendment. 
At the first reading, the Commission sets the Public Hearing date (at least 10 days hence) and instructs the County Clerk to 
provide at least 5 days public notice of the Public Hearing. NOTE: The 10-day period may not be waived. 
The Budget Amendment may not be approved prior to the Public Hearing. 

I / - , /  < ,  

Rev~sed 04/02 

2 5 5 0  --- 
2 5 5 0  

Department Name 

a 
400.00 

500.00 

-j-),Lr ! f.gtv,,c i ~ i : ~  
CCW F,,,,&,t, i 1 1 v . k  

CCW ----- 

3 

3 , 7  

7 2 

2 

0 

3 

3 7 2 2 O C C W  

0 

0 



LEIM: 
Reqistration = $400 \ 

/atel= Airfare= $591 $ 3 4 O T o -  

\AP parking = $50 
Ground Transp = $10 
Food = $320 
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/INTERNATIONAL ASSOCIATION of 
CHIEFS of POLICE 
global leadership in policing 

35th Annual IACP LEIM 
Training Conference & Exposition 
June 13-15,2011 San Diego, CA 
Online Registration is now open, so mark your calendars and plan to attend 
the 35th Annual IACP Law Enforcement Information Management (LEIM) 
Training Conference & Exposition in San Diego, CA, June 13-15, 201 I. 
Take advantage of our Early Bird Discount and register by February 28, 2011. 
Save even more if you are an IACP Member! 

The LEIM Conference hosts law enforcement chief executives, commanders, 
operational practitioners, technical developers, and industry representatives to  
share leading practices and lessons learned in the innovative application of 
technology to improve officer and public safety, enhance the efficiency and 
effectiveness of operations, and build enterprise-wide information sharing 
capabilities. 

Quick Links 
- Conference Registration 
- Call for Presentations 
- L EIM Conference Scholarship Application ( PD F) 
- IACP/iXP Excellence in Technology A ward Nominations 
- Exhibitor Booth and Sponsorship Sales 

Call for Presentations 
The IACP LEIM Section has opened the Call for Presentations and is now inviting 
law enforcement professionals to submit proposals for workshop presentations at  
the 2011 LEIM Conference. Concurrent workshop sessions (one hour duration) will 
be held throughout the conference, together with plenary sessions addressing 
universal topics. Workshops are designed to  enhance the skills, expand the 
knowledge, broaden the perspective, and support the professional development of  
conference attendees. 

Workshop topics should address current and emerging information management 
and technology issues across four primary tracks: 1) Executive, 2) Operational, 3) 
Technical, arid 4) Communications & Interoperability. 
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We are particularly interested in receiving proposals for presentations on the 
following key topical categories: 1) Automated License Plate Recognition, 2) / 
Biometries, Identity Management & Identification Technologies, 3) 
Communications & Interoperability, 4) Cyber Crime & Digital Evidence, 5) 
Information Sharing, Analysis & Fusion, 6) IT  Standards & Architecture, 7) Mobile 
& Handheld Technologies for Law Enforcement, 8) Predictive Policing & 
Technology, 9) Privacy: Policy, Practice &Technology, 10) Social Media & Law 
Enforcement, 11) Strategic Planning & Project Management, 12) Suspicious 
Activity Reporting & Situational Awareness, and 13) Traffic Incident Management 
& Intelligent Transportation. 

The IACP LEIM Section will peer-review all proposals, assessing the relevance of 
the topic to the conference program and law enforcement practitioners, the 
objectives of the presentation and the timeliness of the topic, and the overall 
quality and completeness of the proposal. Marketing and promotional submissions 
will not be considered. Speakers will receive a complimentary 2011 LEIM 
Conference registration. 

To submit a proposal for a workshop presentation, please complete the 2011 
LEIM Call for Presentations form. You will receive an e-mail confirmation of 
your submission. Workshop proposals will be accepted until January 7, 2011 and 
selection decisions will be announced and speakers will be notified by January 28, 
2011. 

For more information, please contact David Roberts, Senior Program Manager, 
IACP Technology Center, and LEIM Liaison at 800-843-4227, ext. 315. 

IACP/iXP ExceBlence in Technology Award Program 
Each year the IACP and iXP Corporation host an awards program to  recogr~ize 
superior achievement and innovation in three critical technology Fields: 1) 
Response to Computer Related Crime, 2) Excellence in Law Enforcement 
Communications and Interoperability, and 3) Innovation in Information 
Technology. The program is an international competition that is open to local, 
tr i  ba I, state, provincial, federal, and multi-jurisdictional law enforcement agencies. 

To submit a nomination for the 2011 IACP/iXP Excellence in Technology Award 
Program, please complete the on-line application. Applications must be 
corrrpleted and submitted by February 1, 2011. Technology Award Winners will be 
notified by March 15, 2011 and will be recognized at the 2011 LEIM Conference in 
San Diego, California. 

2021 L E I M  Conference Exhibitor Booths & Sponsorships 
An integral component of the annual LEIlY Conference is the Technology Exposition 
Hall, which features Industry-Leading Solution Providers. The Exposition Hall 
affords attendees the opportunity of discovering new and emerging 
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technologies, products, and services to meet their expanding needs. I n  addition, 
the Exposition Hall enables solution providers to  develop contacts and establish 
relationships with law enforcement executives, managers and commanders, 
operational practitioners, I T  professionals, and procurement officials who are 
actively seeking world class technology and services. Exhibitors/Sponsors can 
register online and identify their preferred booth locations. Don't miss this 
exclusive opportunity to  showcase your products and services to  key 
decisionmakers in a technology-focused international conference. Register 
today! More detail regard i~g costs, opportul-~ities, and conditions are provided in 
the Exhibitor/Sponsor Prospectus (PD F) . 

201 1 LEEM Conference Scholarships 
With budgets shrinking, many potential conference attendees have expressed 
concern that they will not be able to attend the annual IACP LEIM Conference. To 
address this concern, the LEIM Board of Officers intends to offer up to  five (5) Full 
Conference Scholarships to attend the 2011 IACP LEIM Conference in San Diego, 
CA for a representative from a law enforcement agency without adequate funding 
to  attend the conference. Full Conference Scholarships cover expenses associated 
with travel, lodging, and conference registration. 

To qualify, applicants must be a member of the IACP, a sworn or civilian employee 
of an official law enforcement agency, and able to  establish financial need (see 
guidelines in the application package). Priority will be given to applicants who are 
first-time LEIM conference attendees. More detailed information regarding 
eligibility and procedures is found in the LEIM Conference Scholarship 
Application (PD F). Deadline to Apply: March I ,  20 I I 

Conference Wotei 
The Hilton San Diego Bayfront Hotel will host the 35th Annual LEIM 
Conference. The hotel is adjacent to the San Diego Convention Center, across the 
street from PETCO Park, home of the San Diego Padres, and minutes from the San 
Diego International Airport (SAN). It is a short walk to  downtown's Gaslamp 
Quarter and its many entertainment and recreational amenities, as well as world- 
class shopping and dining.. 

Make Hotel Reservations on-line directly through the Hilton San Diego Bayfront 
Hotel. Conference room rates (from $169 USD/night) are available both before 
and following the LEIM Conference (June 8 - 19, 2011), so extend your visit and 
explore lovely San Diego! 

O 2010 IACP. All Rights Reserved. 
515 North Washington St Alexandria, VA, 22314 USA ( phone: 703.836.6767 or 
1.800.THE IACP I fax: 703.836.4543 

Created by Matrix Group Inter~iational, Inc. 



Fund Statement - Sheriff Revolving Fund 255 (Nonmajor) 

2010 
Budget 

2010 
Projected 

2011 
Budget Actual 

REVENUES: 
Property Taxes 
Assessments 
Sales Taxes 
Franchise Taxes 
Licenses and Permits 
Intergovernmental 
Charges for Services 
Fines and Forfeitures 
Interest 
Hospital Lease 
Other 
Total Revenues 

EXPENDITURES: 
Personal Services 
Materials & Supplies 
Dues Travel & Training 
Utilities 
Vehicle Expense 
Equip & Bldg Maintenance 
Contractual Services 
Debt Service (Principal and Interest) 
Emergency 
Other 
Fixed Asset Additions 
Total Expenditures 

REVENUES OVER (UNDER) EXPENDITURES 

OTHER FINANCING SOURCES (USES): 
Transfer In 
Transfer Out 
Proceeds of Sale of Capital AssetsIInsurance ClaimsICapital Lease 
Proceeds of Long-Tern Debt 
Retirement of Long-Tern Debt 
Total Other Financing Sources (Uses) 

REVENUES AND OTHER SOURCES OVER (UNDER) 
EXPENDITURES AND OTHER USES (BUDGET BASIS) 

FUND BALANCE (GAAP), beginning of year 
Less encumbrances, beginning of year 
Add encumbrances, end of year 

FUND BALANCE (GAAP), end of year 

FUND BALANCE RESERVES AND DESIGNATIONS, end of year 
Reserved : 

Loan Receivable (Street NIDSILevy District) 
Prepaid ItemsISecurity Depositslother Reserves 
Debt ServiceIRestricted Assets 
Prior Year Encumbrances 

Designated: 
Capital Project and Other 
Total Fund Balance Reserves and Designations, end of year 

FUND BALANCE, end of year 75,706 64,523 52,681 85,275 
FUND BALANCE RESERVESIDESIGNATIONS, end of year (6,539) (6,539) (6,539) (6,539) 

UNRESERVEDIUNDESIGNATED FUND BALANCE, end of year $ 69,167 $ 57,984 $ 46,142 $ 78,736 



FY 201 1 
Budget Amendments/Revisions 
Sheriff Revolving Fund Activity (2550) 

Index # Date Recd Dept Account Dept Name Account Name $Increase $Decrease Reason/Justification -- Comments 

1 2/10/2011 2550 37200 Sheriff Revolving Fund Seminars/Conferenccs/Mcetings 400 
37230 Sheriff Revolving Fund MealsiLodging 920 
37220 Sheriff Revolving Fund Travel 500 

budget for Law Enforcement Info Mgmt Conference 

S:\AD\CONTROLVOI ID01 I Budget Revision Log2550 



CERTIFIED COPY OF ORDER 

STATE OF MISSOURI March Session of the January Adjourned Term. 20 11 

County of Boone 
) ea. 

In the County Commission of said county, on the I St day of March 20 11 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the Job 
Classification Committee's recommendation for the BenefitIRisk Analyst positions in the County 
Clerk's Office. These recommendations include: 

1 ) Change one BenefitIRisk Analyst position on pay range 33 to a BenefitlRisk 
Management Manager on pay range 36 

2) Change the other, currently vacant BenefitIRisk Analyst position on pay range 33 to a 
Benefits1 Risk Management Assistant on pay range 28 

Details of these changes are stipulated in the attached memorandum. 

Done this 1 " day of March, 201 1 . 

TEST: 

Clerk of the county Commission 

Pr 'ding Commiss oner 

ll~5w6 
Karen M. Miller 

District I1 Commissioner 



Boone County Human Resources 

TO: 

February 24,201 1 

Ed Robb, Presiding Commissioner 
Karen Miller, District 1 Commissioner 
Skip Elkin, District 2 Commissioner 

601 E. Walnut-Room 21 1 
Columbia, MO 65201 
(573) 886-4395 

FROM: Betty Dickneite, Chairperson 
Job Classification Committee 

RE: Recommendations from Job Classification Committee - BenefitlRisk positions 

The Job Classification Committee met on February 7, 201 1 to review and discuss the proposed 
changes in job duties of the BenefitlRisk Analyst positions in the County Clerk's Office. 

The Job Classification Committee members* agreed to bring forward the following recommendations 
to the Commission: 

1) Change one BenefitlRisk Analyst position on pay range 33 to a BenefitlRisk Management 
Manager on pay range 36; and 

2) Change the other, currently vacant BenefitlRisk Analyst position on pay range 33 to a 
BenefitsIRisk Management Assistant on pay range 28. 

CJ Dykhouse, Legal Counsel, has reviewed the Position Description Questionnaires and has 
forwarded his opinion "that the Risk-Benefit Manager position is exempt under the FLSA and that 
the Risk-Benefit Assistant position is non-exempt under the FLSA.". (CJ's email is attached). 

The Auditor's Office will de-activate the existing position of BenefitlRisk Analyst with a class 
code of 1032, which is on pay range 33. 

We are proposing establishment of new class codesljob titles for the above-listed positions: 

1) Establish a new position classification titled BenefitlRisk Management Manager on pay 
range 36 with a new class code of 1033; and 

2) Establish a new position classification titled BenefitlRisk Management Assistant on pay 
range 28 with a new class code of 1035. 

Should you have any questions, please let me know. 

*Job Classification Committee Members present - Ed Robb, June Pitchford, Wendy Noren, Dwayne 
Carey and Betty Dickneite. Wendy Noren abstained from voting on these recommendations. 

An Affirmative ActionlEqual Opportunity Employer 



Good morning. After review, I am of the opinion that the Risk-Benefit Manager position is 
exempt under the FLSA and that the Risk-Benefit Assistant position is non-exempt 
under the FLSA. The Assistant position does not meet the tests for exemption, and I have not 
outlined my analysis of that as I believe that is fairly evident from the clerical nature of the 
position that said position would be a non-exempt, hourly position. I have analyzed the Risk- 
Benefit Manager position below. 

It should be noted that the position's exempt status under the FLSA does not prevent the County 
from obtaining reimbursement for additional compensation paid to the employee who holds this 
position, at whatever rate is set by the County Clerk, for working on election-related duties, as 
the primary duties of the position would still properly be considered exempt under the FLSA. 

Here is the FLSA analysis on the Risk-Benefit Manager position: 

To be exempt under the FLSA, a position must meet both the (1) Salary Test and (2) Duties Test. 
This position meets the Salary Test, as the contemplated pay range is in excess of $455/week 
(the minimum necessary to meet the Salary Test). 

My analysis of the Duties Test follows: 

1. Executive: The PDQ provides that this position will provide the primary supervision for 
two employees. It is possible that the position is, therefore, exempt under this test. As 
my opinion is that the position is clearly exempt under the Administrative test, however, 
I do not analyze this test in detail, although I am of the opinion that this test may well 
be met by the description in the PDQ. 

2. Outside sales -- Not met by definition. 
3. Computer Professional -- Not met by definition. 
4. Professional -- There are 3 recognized categories (learned professional, creative 

professional, teacher). This position does not qualify as a learned professional in my 
opinion, which typically relates to licensed professionals like lawyers and engineers. 

5. Administrative -- There are two elements to this test: (a) primary duty must be 
performance of office or non-manual work directly related to management or general 
business operation of employer and (b) primary duty includes exercise of discretion and 
independent judgment with respect to matters of significance. 'this is the most likely 
exemption applicable as set forth below: 

1. The employee's primary duties are the performance of office or non-manual 
work. 

2. The employee's duties would, in my opinion based upon the job duties, relate to 
the general business operations of the County in assisting the County Clerk in 
the discharge of her statutory duties, including risk management, management 
of retirement compensation programs, management of worker's compensation 
programs, liaison to the Health & Dental Trust, administer the benefits programs 
with direction from the Health & Dental Trust, and supervision of payroll. 

3. The employee's primary duties would, in my opinion based upon the job duties, 
involve discretion and independent judgment (Questionnaire states that this 
position is supervised only on a limited basis by the County Clerk, indicating 
independent judgment is essential to the position; also, this position is the 
primary interface between the County's employees and their benefits system, 
which requires much discretion and judgment on the part of the Risk-Benefit 
Manager in those interactions and the related activities.) 



4. The employee's judgment and discretion does impact matters of significance, in 
my opinion. (The matters considered as part of the position's primary 
responsibilities relates to the county as a whole in the benefit administration and 
loss control.) 

Please let me know if I can be of any further assistance in this matter, and I'll stand by. Thanks. 

U Dykhouse 
County Counselor 
Boone County, Missouri 
601 E. Walnut, Ste. 207 
Columbia, Missouri 65201 
573-886-4414 

PRIVILEGED AND CONFIDEIVTIAL 

This e-mail contains CONFIDENTIAL INFORMATION which may also be LEGALLY PRIVILEGED 
and which is intended only for the use of the individual or entity named above. I f  the reader of 
this e-mail is not the intended recipient or the employee or agent responsible for delivering it to 
the intended recipient, you are hereby on notice that you are in possession of confidential and 
privileged information. Any dissemination, distribution or copying of this e-mail is strictly 
prohibited and may be unlawful. 



REQUEST FOR NEW PAY RANGE 
BOONE COUNTY 

Description o f  form: to reassign a current position pay range within the deportment. I 

Procedure: 
I .  The Administrative Authority or designee completes the form and attaches a completed Position Description Questionnaire as supporting 

documentation and submits both forms to Human Resources. 
2. Human Resources reviews the information and submits it to the Job Classification Committee. 
3. Job Classification Committee reviews the reauest and forwards their recommendation to the Boone Countv Commission for a decision. 

Department 
1 13 1 County Clerk 

Current Position Title 
Risk Management Analyst (2 positions) - change one to BenefitsIRisk 
Management Manager and one to BenefitsIRisk Management Assistant 

Present Pay 
Range 

I33 

Position Number(s) 
147 & 544 

Reason(s) for requested pay range (Attach additional sheets if necessary.) This position was 
originally classified when there was one position in a job sharing situation - duties and responsibilities 
were fairly equally divided although one person was lead on risk management functions and one person 
was lead on employee benefit functions. 
Since that time we have had increased this position to 2 full time positions to handle increased workload 

and taken on additional functions (i.e. self insuring workers compensations) It has become increasingly 
difficult to manage all of the functions of these positions without having one of the two people as 
supervising/managing. I have revised this job description of these positions for one to take on 
supervisor~/management responsibility for payroll, risk management and emplovee benefits. The bulk 
of the clerical functions in position 147 are being move to position 544 and the oversight & management 
functions of position 544 are being transferred them to position 147. I have also added supervisory 
responsibility for payroll processing to position 147. The payroll clerk position will remain the same but 
will be supervised by position 147 (currently formalizing an informal situation but want to make sure 
this is clear to any new employee). 

Proposed Pay 
Range 

36 - position 147 28 for 
position 544 

x Full 
Time 

1 

I intend this to be a revenue neutral request. The goal is to better allocate skill sets between two 
positions rather than having significant clerical functions in both positions that interfered with 
managementloversight responsibility in both positions. This issue has been apparent to me for several 
years but I was unsure whether it was a personnel or a structural issue. I have discussed this at length 
with Susan Wells (currently in position 147) and she and I both feel that this is a need restructuring to 
insure. We discussed this the last time the position was vacant (2009) but agreed to fill it under current 
structure. In evaluating this again when the position became vacant it is clear we need to allocate the 
duties differently and make the position 544 subordinate to position 147. 

Part Time 1 

I would like to request that position 147 go to 2% above the midpoint and fill the vacant position 544 
sufficiently below midpoint to insure revenue neutrality. 



In This Classification: 
What is the number of present vacancies: 1 What is the total number of positions: 2 
In the last 12 months, how many employees have separated due to: 
Resignation: 1 Dismissal: Transfer: Promotion: 

Recruitment Efforts 
Describe recent recruitment efforts for this position: county HR recruiting - we had numerous 
applicants last time for position 544 

Equity 
What effect, if any, will this proposal have on salary relationships with other positions in your office 
and/or positions in other offices? 

Implementation 
If approved, what is the plan for implementation? (Attach additional sheets if necessary.) 
We would like to post position 544 by Februray 1. We decided not to fill the position through the end of 
201 0 because it placed too much of a burden on Susan Wells to train new employee at same time trying 
to do all of the year-end renewals, employee benefit meetings. Last time we did that it cause more work 
than help. 



Provide salary data showing competitive pay rate information and its source. (Attach additional sheets if 
necessary.) I have attached City of Columbia positions for review to see job functions and pay 
scale. 

Attach the Position Description Questionnaire for this position ~ i v i n p  details o f  
assigned duties. 

Administrative Authority's Signature Date 



POSITION DESCRIPTION QUESTIONNAIRE 
BOONE COUNTY 

Description of form: to review a current position for appropriate classification 
Procedure: 

1 .  Employee completes Section 1, signs and dates the form and forwards it to their immediate supervisor. 
2. Immediate supervisor completes Section 2, signs and dates the form and submits it to their Administrative Authority. (If 

the employee reports directly to the Administrative Authority, the Administrative Authority would complete Section 2.) 
3. Administrative Authority reviews the information, completes Section 3, signs the form and submits it to Human Resources. 
4. Human Resources reviews the information and submits it to the Job Classification Committee. 
5 .  Job Classification Committee reviews the request and forwards their recommendation to the Boone County Commission 

for a decision. 

SECTION 1: TO BE COMPLETED BY EMPLOYEE 

I Name: Susan Wells Date: January 12,20 1 1 

1 Job Title: RisklBenefit Manager Dept: 1132 I 
Work Schedule (indicate days and hours you work - explain rotating shifts, on-call duties or other 
unusual work schedules): Monday - Friday, 8:00 am - 5:00 pm; hours may vary based on work volume 
throughout the year. 

1 Immediate Supervisor: Wendy Noren Location: County Clerk's Office I 
Salary: $regular - 37,252 currently at temporary increase Total Annual Compensation: $ 
during vacancy of other position at 39,852 
A. General Responsibilities (Summarize the primary duties and responsibilities of your position.): 
With limited supervision, manages Boone County's employee benefits plans, retirement and deferred 
compensation plans, workers compensation program, loss control program and general liability insurance. 
Performs a variety of statistical, claims and data analysis and provides verbal and written reports to the 
County Clerk. 

B. Your Duties: Describe in detail your permanent duties and responsibilities. List your most 
important duties first. Indicate time spent on each duty (approximately what percentage of your time is 
spent on each task, total amount of time for this job must add up to 100%). Attach additional sheet(s) if 
necessary. 
Duties % of Time 
Manage .the County's benefit plans including but not limited to, health, dental, life and 20% 
voluntary life, prescription, long-term disability insurance, and cafeteria plan. Manage 
enrollments, changes in enrollments and terminations of coverage for employees. Review 
weekly, bi-weekly, and monthly claims reports and invoices for current eligibility and 
accuracy. Create and monitor systems used for reconciliation of invoices with premiums 
withheld. Oversee training and implementation of these systems by payroll clerk and risk 

Review routine invoices prepared by assistant for payment. Develop 



and implement payroll monitor system to insure all deductions and appropriate premiums are 
withheld. Collect, compile, analyze and/or prepare reports related to the County's benefits 
plans. 
Develop spreadsheets and design systems for moving clerical portions of functions to risk 
benefit assistant and payroll clerk 
Evaluate Third ~ a r t ~ ~ d m i n i s t r a t o r s  for compliance, accuracy and 
B. Duties cont. % of Time 
Liaison to the Boone County Health & Dental Trust. Coordinate and schedule meetings of 10% 
the Health & Dental Trust. Attend meetings, prepare agendas. review minutes prepared by 
assistant and various reports as requested or necessary. Implement all actions of the Trust. 
Manage third party administrators and coordinate with employees. 
Manage the County's workers compensation program. Oversee the filing of workers 15% 
compensation claims and other paperwork required. Review claim files to ensure paperwork 
has been completed. Follow up with departments for further paperwork or more details as 
required. Analyze accidentlin-iury reports for trends or other significant findings and prepare 
reports for Countv Clerk and safety committee. Insure all required reporting has been 
completed and is accurate. Advise County Clerk on settlement authority, manage third party 
administrator. 

Manage the County's loss control and liability insurance programs. Oversee monthly 
building inspections. Review and analyze building inspections for trends or other significant 
findings and prepare reports for County Clerk. Monitor vehicle and equipment schedules on 
a continuing basis to ensure accurate insurance coverage. Oversee the filing of vehicle, 
liability and other claims against the County. Review liability or other claim files to ensure 
~ p e r w o r k  has been completed. Follow up with departments for further paperwork or more 
details as required. Process claims and insurance invoices. Review and analyze vehicle, 
liability and other claims against the County for trends or other significant findings and 
prepare reports for County Clerk. Liaison to the Boone County Work Comp Advisory 
Committee; attend meetings; provide information as requested or necessary. Coordinate and 
schedule loss control training and education. 

Manage the County's retirement programs. Oversee enrollment and eligibility. Prepare 10% 
benefit calculations for the retirement plan and deferred compensation programs. Monitor 
payroll deductions. Collect and/or compile data relating to County retirement programs. 
Generate reports as necessary or requested. Point of contact for CERF administrators. 
Manage COBRAIEarly Retiree Benefits Plans. Coordinate enrollment in the County's 5% 
COBRA or Early Retiree Benefit Plans. Monitor enrollment eligibility. generate invoices if 
necessary and track payments. 

Communicate with employees about benefitslpayroll; Coordinate new hire meetings as 20% 
needed and new employee orientation on a quarterly basis; Facilitate claims resolution; 
respond to inquiries by employees regarding benefits and coverage questions or issues. 
Liaison to employee benefits consultants and administrators of benefits, deferred 
compensation, retirement, liability and insurance plans. Provide information, answer 
questions, and resolve problems as needed. Respond to requests for information or other 
inquiries from administrators of benefits, deferred compensation, retirement, work comp and 
liability insurance plans, as well other municipalities and the public. 



I Act as go-between for employees when problems arise with third-party administrators, 
pharmacies etc. 

Monitor health insurance, workers comp reform measures and advise Clerkltrustees of 
impact 

C. List any special tasks you perform less frequently (example: special monthly reports, etc.) 
Task - How Often 
County Clerk Office functions: serve as back up to other Deputy County Clerks, As Needed 
answer telephones, provide information and assistance to the public. 
Pre-Election Day & Election Day duties as assigned Surrounding Elections 

- As Needed 
Assist with open records requests As Needed 
Oversee Clerk's Office functions of Care Leave Program As Needed 
Cafeteria Plan Enrollment Annually 
Maintain procedures manual for payroll and benefits positions; createlupdate As Needed 
procedures as necessary or oversee creation and update of procedures as necessary. 
Review and update departmental forms for the various benefits, retirements and 
insurance plans. 

D. Contacts: Explain if an important part of your work is contact with others; describe purpose and 
frequency and mode of communication such as in-person, telephone, correspondence, etc. 
Contact with others is an essential part of this position. Interact daily with employees regarding benefits and 
retirement programs, answering questions or addressing coverage or other issues via telephone, mail, email or 
in person. Develop protocols for new hire meetings, annual enrollment meetings, new employee orientation. 
Communicate daily or weekly with employee benefits consultants, third party and other benefits 
administrators, pension and deferred compensation plan administrators. Supervise 1.5 employees and convey 
policy and procedure expectations to each. Monitor performance of employees and recommend areas of 
improvement and/or concern. 

E. Physical Effort: Describe physical effort required such as lifting, standing, walking, etc. 
Sitting, talking, hearing, sight, walking, bending, lifting, standing, use of handslarms for computer and other 
office machine use. 



F. Travel Requirements: Indicate purpose and frequency of travel and whether day or overnight. 
Travel to various County offices - monthly or more often - during the day or iust prior to shift starts or just 
after shift ends. Infrequent day trips to conferences or meetings within Missouri. Annual PRIMA Conference 
out of state if budget allows. 

1 G. Supervision of Others (If none, skip to H. Materials and Equipment.) 

2. Percentage of time spent on supervision and related duties: 

1. Number of Employees directly under the supervision of this position. 

3. As a supervisor, do you: 
a. Make daily assignments 
b. Approve and disapprove leave requests 
c. Reassign job duties on permanent basis 
d. Interview and make hiring recommendations 
e. Recommend disciplinary actions 
$ Prepare and conduct performance evaluations 

Name - Title 
Vacant Risk Benefit Assistant 
-Julie Crouch Payroll Clerk 

Yes 
Yes 
Yes 
Yes 
Yes 
Yes 

FT or PT (if PT, # of hours) 
FT 
PT - 30 hr per week 

4. Is the primary emphasis of your work the technical skill used o r  the supervision of other 
employees? 

x n ~ e c h n i c a l  Supervisory 

1 H. Materials and Equipment 



1. What are the principle materials and products that you handle such as incoming mail, 
computer reports, purchase orders, applications, etc. Various computer reports, incoming mail, 
benefit enrollment and termination forms, work comp and liability insurance claim forms and related 
paperwork. invoices, journal entries, payment requisitions, employee files. 

2. List the equipment used in your work such as computer, calculator, copy machine, etc. 
Computer, telephone, fax machine, calculator, COPY machine, tape recorder, digital camera, typewriter. 

I. Source of Instruction 
Describe your source of instruction (oral, written, etc.) Verbal or written instruction from the County Clerk 
or Health & Dental Trust. Statutory guidelines, state agency written regulations, third party administrator 
guidanceltraining on their policies/procedures. Monitor HHS, Department of Workers Compensation 
publications for requirements. Review industry publications and litigation to monitor trendslissues 

6. Decisions 
What decisions do you have to make without consulting your supervisor? Make decisions daily in order 
;o perform work in an efficient manner. Coverage questions for employees and third party administrators. 
Zlaims handling and disposal. Supervisory - employee workload, review of materials for 
iccuracy/completeness and if necessary for redoing. 

K. Records and Reports 
1. What records and reports do you personally prepare? How do others use these reports? 
COBRA tracking reports, various payroll and benefit reports, special reports for Trustees, claims 
reports and reviews. Review reports prepared by assistant for accuracy and completeness. 



2. What is the source of data for these reports? As400 software, third party administrator software, 
special request to TPA and IT, self designed spreadsheets. 

L. Checking of Your Work and Training 
1. How is your work inspected, checked, or verified? Most of it is independent, some payment 
oversight by Auditor. responsible for notifving clerk on any questionable issues. Review actions with 
County Clerk on ad hoc basis. 

2. Who inspects, checks, or verifies your work? See above 

3. How long would it take to train a person to perform your job at  an acceptable level or 
proficiency? Three months for most functions; may take longer for functions performed on a less 
frequent basis. 

M. Working Conditions 
Describe any conditions where you work that you would consider unfavorable or disagreeable such as 
loise, dust, fumes, etc. 

V. Qualifications 
What qualifications do you believe are necessary to perform your job adequately (educational level, 
ipecific mental or physical abilities, experience on specific equipment, etc.)? 
Zollege degree in public administration, business administration or accounting. Some emphasis in one or 
nore areas: human resources, risk management, benefit management. May substitute direct work experience 
or some emphasis requirements. 

3. Comments 



Please use the space below to make any comments or suggestions about your position. Also, note any 
significant problems that you experience with the position. 

1 Employee Signature Date 

SECTION 2: TO BE COMPLETED BY IMMEDIATE SUPERVISOR 
A. Are the statements of the employee accurate and complete? (Indicate inaccuracies and incomplete 
items.) ves 

B. Position Salary Range: requesting increase from 33 to 36 

C. Does Overtime Apply? xu Yes No 

D. Identify the essential duties and responsibilities of the position. *You may want to label all essential 
duties by placing an asterisk (*) in front of the listed duties/responsibilities on the preceding pages. 

Responsible for management of employee benefit and risk management programs and oversee payroll 
of Boone County. Must utilize knowledge, analysis, data, employee interaction, supervisory skills, 
technical design to insure that all programs are managed in the most cost effective fashion to provide 
maximum benefits to employees at  lowest cost to taxpayers, These are critical components of 
accomplishing this: 
Develops internal operation procedures, forms and systems 
delegate work duties 
allocate use of available resources 
monitor and assist staff with work propress 
evaluate current business processes and svstems 
plan and implement procedures and systems to maximize operating efficiency 
establish and maintain controls 
formulate departmentlunit policies and practices 
co-ordinate financial and budget activities for maximum operational efficiency 
facilitate the preparation and analysis of reports 
review ~erformance data (financial, claims, and activity reports) to monitor and measure productivity, 
goal progress and activi* levels 
responsible for the achievement of departmentldivision/unit productivity and quality goals 
organize and manage business meetings 
implement procedural and policy changes to improve operational efficiency 
Conduct complex independent analytical studies in administrative and fiscal areas and projects and 
-ing finances and other business activities under general direction. 



I information. 

E. Do you believe this position is correctly classified? q Yes x u  No 
If no, please explain: we have revised this job to decrease the clerical aspects and increase supervisory1 
analysis aspects 

F. Does the employee exercise discretion and independent judgment with respect to matters of 
significance? O x  Yes q No If yes, describe how: Benefit coverage questions. loss control 
recommendations, implements policies without oversight, supervises third party administrators. 

G. Does this position involve office or non-manual work? Yes q No 
If yes, describe the work: 

H. Supervision provided to this position: q Close q General x u  Administrative or Policy 
Directed 
How closely is this position supervised? I rely on this position to work independently without supervision 
and notify me of any items that need my attention 

I. Identify any units, sections or division within the agency that the employee is responsible for 
managing: Employee benefits, risk management and payroll 

a 
J. Regularly supervises 1 full-time employees and 1 part-time employees. 

K. If recommendations are made regarding the hiring, firing, advancement or other change in 
employment status of employees, how often are recommendations followed: routinely 

I Supervise maintenance of detailed financial and statistical records to supplement general financial 

1 L. Describe the employee's involvement in the following activities: 

1. Interviewing, selecting and hiring employees: 
Does pre-selection and interviewing and recommends top candidates to clerk. Advises clerk on final 
selection 

2. Training employees: 
95% of risklbenefit management assistant, 70% of payroll clerk 

3. Setting and adjusting rates of pay for employees: 
Not yet determined - has been consulted in past 



4. Setting employee's hours of work: 
Insures work product completed within timeframes required 

5. Directing, planning and assigning work: 

1 Monitors all activities are completed in timely and accurate fashion 

6. Evaluating employees: 
Consult with clerk 

7. Promoting andlor rewarding employees: 
Consult with clerk 

' .  8. Handling employee grievances/complaints: 
General ones this position handles independently more complicated/severe will consult with clerk 

9. Disciplining employees: 
Consult with clerk 

10. Maintaining production records for use in supervision or control: 
Monitors all acitivity to insure accurate and complete 

11. Determining the manner in which the work is performed: 
Designs spreadsheets, develops new processing, to improve productivity 

12. Determining the type of materials or supplies to be bought, stocked or sold: 
Designs booklets, brochures supplies etc 

13. Controlling the flow and distribution of materials and supplies: 
Insures adequate materials are developed and distributed for all functions including employee benefit 
materials, personnel packets, safety materials, 

14. Providing for the safety of employees and the employer's property: 
Manages the county's safety programs, designs policy and procedure manuals. 

M. Has any discipline been imposed on this position which results in a loss of pay? Yes xu No 
If yes, describe the length (i.e. 1 hour, 1 day) and type of discipline (i.e. suspension, pay reduction, etc.). 

N. Is this position subject to a reduction in pay for less than a full workday? xu Yes No 

0. Summarize the job skills and abilities necessary to perform the duties of this position. 
Strong analflical skills, excellent communication slulls, ability to design and implement spreadsheets. Strong 
sense of maintaining employee privacy. Must have demonstrated ability to supervise employees, work 
independently. analyze and synthesize legal documents and translate to employees. 



P. Does the position require a specific college or graduate degree or a specific sequence of college-level 
courses in a recognized field of science or learning? x u  Yes q No If yes, identify the degrees or  
courses required, or  the equivalent combination of work experience and instructional experience. 

This was detailed in requirements sections 

Q. Does the position primarily involve computer systems analysis to determine hardware, software, or  
system functional specifications, or  design, development, documentation, analysis, creation, testing o r  
medication of computer systems, programs or  operating systems? q Yes q No If yes, describe 
those duties. Design of spreadsheets used as databases, employee benefit system design requirements for use 
by programmers 

R. Does the position primarily involve artistic work requiring invention, imagination, or  talent in a 
recognized field of artistic endeavor (i.e., music, writing, theater, graphic arts, etc.)? q Yes x u  
No If yes, describe the artistic work: 

S. Additional information and comments (additional sheets may be attached.) 
This position is responsible for multiple mission critical components and a broad range of subject matter. 
Coordinates a broad range of programs that require acquisition of specialized knowledge. High demee of 
independence and ability to evaluate risks. Critical to maintaining viability of self insured programs. Also 
rely on this position to review other entities for new trends, ideas and programs that can be implemented to 
benefit of county employees. 

Supervisor's Signature Date 

SECTION 3: TO BE COMPLETED BY ADMINISTRATIVE AUTHORITY 
( Additional information and comments (additional sheets may be attached.) 

I Administrative Authority or  Designee's Signature Date I 



POSITION DESCRIPTION QUESTIONNAIRE 
BOONE COUNTY 

Description of form: to review a current position for appropriate classification 
Procedure: 

1. Employee completes Section 1, signs and dates the form and forwards it to their immediate supervisor. 
2. Immediate supervisor completes Section 2, signs and dates the form and submits it to their Administrative Authority. (If 

the employee reports directly to the Administrative Authority, the Administrative Authority would complete Section 2.) 
3. Administrative Authority reviews the information, completes Section 3, signs the form and submits it to Human Resources. 
4. Human Resources reviews the information and submits it to the Job Classification Committee. 
5.  Job Classification Committee reviews the request and forwards their recommendation to the Boone County Commission 

for a decision. 

SECTION 1: TO BE COMPLETED BY EMPLOYEE 

Name: Vacant Date: January 18,201 1 

Job Title: BenefitsRisk Assistant Dept: 1 13 1 

Work Schedule (indicate days and hours you work - explain rotating shifts, on-call duties or other 
unusual work schedules): Monday - Friday, 8:00 am - 5:00 pm; hours may vary as assigned or necessary 
due to work volume. 

Immediate Supervisor: Susan Wells Location: County Clerk's Office 

Salary: $vacant - current minimum/midpoint: 29,4281 Total Annual Compensation: $ 

A. General Responsibilities (Summarize the primary duties and responsibilities of your position.): 
With general supervision, provides clerical and specialized support for the employee benefits and risk 
management functions of the County Clerk's Office. Conduct with new employee meetings, enroll employees 
in various benefits plans, answer employee questions related to benefits plans. Submit claims for workers 
compensation, liability, and other insurances. Maintain various spreadsheets, documents and other files 
related to employee benefit plans, pension plan, deferred compensation plans, workers compensation, loss 
control and risk management, 

B. Your Duties: Describe in detail your permanent duties and responsibilities. List your most 
important duties first. Indicate time spent on each duty (approximately what percentage of your time is 
spent on each task, total amount of time for this job must add up to 100%). Attach additional sheet(s) if 
necessary. 
Duties % of Time 
*Process enrollments, coverage changes, address changes or other employee changes in 30% 
benefits, pension and deferred compensation plans. *Respond to employee questions related 
to benefits or payroll and provide employees with appropriate forms as needed. *Assist with 
new hire meetings. *Maintain various spreadsheets, documents and files related to benefits, 
pension and deferred compensation plans and claims 



*Prepare and submit claims for workers compensation, liability, and other insurances. 15% 
*Maintain files and spreadsheets for all claims. *Assist with accident investigations and/or 
follow up on claims as requested or needed. Advise County Clerk when requested for 
evaluation on settlements. Maintain payments ledgers and track annual costsldeductibles. 

*Submit changes to vehicle and equipment schedules to insurance. Submit property changes 15% 
to insurance as needed or requested. Maintain various spreadsheets, documents and files 
related to vehicle, equipment and property insurance. 

Review contracts for coverage enforcement (i.e. certificates of insurance) 

*Assist with various projects such as annual benefits meetings, annual driver license review, 20% 
conduct new employee orientations, training and other tasks or projects as assigned or 
needed. *Data entry, file, copy, collate as assigned or needed. *Assist with putting together 
various employee packets. 

*Schedule and conduct monthly building inspections and maintain spreadsheet, documents 13% 
and other files related to building inspections. Make recommendations for improvements 
Implement improvements where no cost involved. 
Assist with scheduling and preparing for various meetings. *Type minutes for 7% 
meetings(Hea1th Trust and Safety). 

C. List any special tasks you perform less frequently (example: special monthly reports, etc.) 
Task How Often 
County Clerk Office functions: serve as back up to other Deputy County Clerks, As Needed 
answer telephones, provide information and assistance to the public. 
Pre-Election Day & Election Day duties as assigned. Surrounding Elections 

- As Needed 
Assist with Cafeteria Plan Enrollment Annuallv 
Createlupdate procedures as needed or assigned. As Needed 



I D. Contacts: Explain if an important part of your work is contact with others; describe purpose and / 
frequency and mode of communication such as in-person, telephone, correspondence, etc. 
Contact with others is an essential part of this position. Interact daily with employees regarding benefits and 
retirement programs, answering questions or addressing coverage issues via telephone, mail. email or in 
person. Assist with new hire meetings, annual enrollment meetings, new employee orientation. Work closely 
with payroll and benefitslrisk personnel frequently throughout the day. 

E. Physical Effort: Describe physical effort required such as lifting, standing, walking, etc. 
Sitting, talking, hearing, sight, walking, bending, lifting, standing, use of handslarms for computer and other 
office machine use. 

F. Travel Requirements: Indicate purpose and frequency of travel and whether day or overnight. 
Travel to various County offices - monthly or less often - during the day or iust prior to shift starts or just 
after shift ends. Infrequent day trips to conferences or meetings within Missouri. Annual PRIMA Conference 
out of stat if budget allows. 

G. Supervision of Others (If none, skip to H. Materials and Equipment.) 

1. Number of Employees directly under the supervision 
Name - Title 

of this pos tion. 
FT or PT (if PT, # of hours) 

1 2. Percentage of time spent on supervision and related duties: 

I 3. As a supervisor, do you: I 



a. Make daily assignments 
b. Approve and disapprove leave requests 
c. Reassign job duties on permanent basis 
d. Interview and make hiring recommendations 
e. Recommend disciplinary actions 
f. Prepare and conduct performance evaluations 

Yes No 
rn Yes No 
rn Yes No 
rn Yes No 
rn Yes No 
rn Yes [7 No 

4. Is the primary emphasis of your work the technical skill used or the supervision of other 
employees? 

rn Technical rn Supervisory 

H. Materials and Equipment 
1. What are the principle materials and products that you handle such as incoming mail, 
computer reports, purchase orders, applications, etc. Various computer reports, incoming mail, 
benefit enrollment and termination forms, work comp and liability claim forms and related paperwork, 
employee files. 

2. List the equipment used in your work such as computer, calculator, copy machine, etc. 
Computer, telephone, fax machine, calculator, copy machine, tape recorder, digital camera, typewriter. 

1. Source of Instruction 

Describe your source of instruction (oral, written, etc.) written policies, statutes, supervisor, training in 
:xcel/word 

I. Decisions 



What decisions do you have to make without consulting your supervisor? Safety violations, routine 
benefit questions, recommendations for risk improvements that do not involve expenditure for funds 

K. Records and Reports 
1. What records and reports do you personally prepare? How do others use these reports? 
Property coverage documents. claims investigations, multiple reports for state filingis (ie. Workers 
comp reports to state), minutes for Health Trust and Safety committee, status reports on claims 

Reports are used for decision making by others andlor for meeting legal obligations. Coverage 
documents are used to determine county's coverage eligibility 

2. What is the source of data for these reports? 
Reports from Third party administrator, claims filed, as400 queries, payroll reports, other offices inventory 
reports. Meetings (minutes). 

. . 

L. Checking of Your Work and Training 
1. How is your work inspected, checked, or verified? some is idependent, other verified by 
supervisor/auditor/state agency. Some reports are closely checked by mulitiple sources (i.e. coverage 
submissions> others are filed independently (i.e. self insured surcharge payments reports) 



3. How long would it take to train a person to perform your job a t  an acceptable level or  
proficiency? One month for most functions; may take longer for functions performed on a less 
frequent basis. 

M. Working Conditions 
Describe any conditions where you work that you would consider unfavorable or  disagreeable such as 
noise, dust, fumes, etc. on property inspections will need to go into some areas that are not office space (i.e. 
jail, old warehouses etc) 

N. Qualifications 
What qualifications do you believe are necessary to perform your job adequately (educational level, 
specific mental or  physical abilities, experience on specific equipment, etc.)? 
College degree in public or business administrations, preferably with coursework one or more areas: human 
resources. risk management, benefits accounting. May substitute direct experience in these areas for 
soursework. Strong background in spreadsheets. 

0. Comments 
Please use the space below to make any comments o r  suggestions about your position. Also, note any 
significant problems that you experience with the position. 

Employee Signature Date 
SECTION 2: TO BE COMPLETED BY IMMEDIATE SUPERVISOR 

A. Are the statements of the employee accurate and complete? (Indicate inaccuracies and incomplete 
items.) ves 

B. Position Salary ~ a n ~ e :  requested range 28 

C. Does Overtime Apply? x u  Yes q No 



duties by placing an asterisk (*) in front of the listed duties/responsibilities on the preceding pages. * 
added to essential duties 

E. 'Do you believe this position is correctly classified? [7 Yes x u  No 
If no, please explain 

F. Does the employee exercise discretion and independent judgment with respect to matters of 
significance? q Yes x u  No If yes, describe how 

G. Does this position involve office or non-manual work? x u  Yes q No 
[f yes, describe the work: Data entry, phones etc 

H. Supervision provided to this position: [7 Close x u  General [7 Administrative or Policy 
Directed 
How closely is this position supervised? Fairly close initially. supervision decreases over time as policies are 
learned 

[. Identify any units, sections or division within the agency that the employee is responsible for 
managing: &a 

J. Regularly supervises Q full-time employees and part-time employees. 

K. If recommendations are made regarding the hiring, firing, advancement or other change in 
:mployment status of employees, how often are recommendations followed: &a 

L. Describe the employee's involvement in the following activities: 

1. Interviewing, selecting and hiring employees: 

2. Training employees: 



4. Setting employee's hours of work: 

5. Directing, planning and assigning work: 

6. Evaluating employees: 

7. Promoting andlor rewarding employees: 
- 

8. Handling employee grievanceslcomplaints: 

9. Disciplining employees: 

10. Maintaining production records for use in supervision or  control: 

11. Determining the manner in which the work is performed: 

12. Determining the type of materials or  supplies to be bought, stocked or sold: 

13. Controlling the flow and distribution of materials and supplies: 

14. Providing for the safety of employees and the employer's property: 

M. Has any discipline been imposed on this position which results in a loss of pay? Yes xu No 
[f yes, describe the length (i.e. 1 hour, 1 day) and type of discipline (i.e. suspension, pay reduction, etc.). 

N. Is this position subject to a reduction in pay for less than a full workday? x Yes No 



0. Summarize the job skills and abilities necessary to perform the duties of this position. 
Strong background with excel spreadsheets, good with tracking numbers accurately, good people skills, 
descreet with access to privilegedlprivate information 

P. Does the position require a specific college or graduate degree or a specific sequence of college-level 
courses in a recognized field of science or learning? x u  Yes No If yes, identify the degrees or 
courses required, or the equivalent combination of work experience and instructional experience. 

identified in requirements 

Q. Does the position primarily involve computer systems analysis to determine hardware, software, or 
system functional specifications, or design, development, documentation, analysis, creation, testing or 
medication of computer systems, programs or operating systems? Yes x u  No If yes, describe 
those duties. 

R. Does the position primarily involve artistic work requiring invention, imagination, or talent in a 
recognized field of artistic endeavor (i.e., music, writing, theater, graphic arts, etc.)? Yes x u  
No If yes, describe the artistic work: 

S. Additional information and comments (additional sheets may be attached.) 

Supervisor's Signature Date 

SECTION 3: TO BE COMPLETED BY ADMINISTRATIVE AUTHORITY 
Additional information and comments (additional sheets may be attached.) 

Administrative Authority or Designee's Signature Date 



CERTIFIED COPY OF ORDER 

STATE OF MISSOURI March Session of the January Adjourned } ea. 
Term. 20 11 

County of Boone 

In the County Commission of said county, on the 1 St day of March 20 11 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the sole 
source vendor First Christian Church, for Sole Source # 102-1231 11SS Parking Lot Rental. It is 
further ordered the Presiding Commissioner is hereby authorized to sign said contract. 

Done this 1" day of March, 201 1. 

Karen M. Miller 

Clerk of the County Commission 

District I1 Commissioner 



Boone County Purchasing 
Melinda Bobbitt, CPPB 601 E.Walnut, Room 208 
Director Columbia, MO 65201 

Phone: (573) 886-4391 
Fax: (573) 886-4390 

MEMORANDUM 

TO: Boone County Commission 
FROM: Melinda Bobbitt, CPPB 
DATE: February 20,201 1 
RE: Sole Source Purchase - 102-123 11 1 SS - Parking Lot Rental - First 

Christian Church 

The Commission Office requests permission to lease parking lot spaces from the First 
Christian Church which is located in close proximity to the Boone County Government 
Center. 

Attached is the sole source request form for signature. This sole source was advertised in 
the Columbia Missourian and the Columbia Daily Tribune on February 22,201 1. 

ATT Sole Source Request 

cc: Monica Kuster, Commission 
Bid File 



a010 
Commission Order: 5852+8 

Boone County Purchasing 
Melinda Bobbitt, CPPB 
Director 

601 E.Walnut, Rrn 208 
Columbia, MO 6520 1 
Phone: (573) 886-4391 

Fax: (573) 886-4390 

SOLE SOURCEIN0 SUBSTITUTE FACT SHEET 

I Originating Office Commission 

Person Requesting Monica Kuster 

Date Requested 21911 1 

Contact Phone 886-4305 
Number 

WON COMPLETION OF THIS FORM, PLEASE SUBMIT TO THE PURCHASING DEPARTMENT. 
4 

PURCHASING DEPARTMENT APPROVAL: -24 27 77 
sign;ture Date 

SOLE SOURCE NUMBER: 102-1231 11SS 

a -1L- / 
Date 

Expiration Date: December 31,2015 through On-Going One Time Purchase (check) 

Vendor Name First Christian Church 

Vendor Address 101 North Tenth Street 

Phone - 573-449-7265 
Vendor Phone and Fax 

Parking Lot Spaces leased by the Church for Boone County Employees Product ~ e s & ~ t i o n  
$17,000.00 per year 

Estimated Cost 
DepartmenL'Account Department - 1 I 90 
~umber(s)  Invoices WiU ~ c c o u n t  - 59300 
Be Paid 

' . . i  ................................................................................................................................................................................. 
The following is a list of questions that must be answered when making sole source requests. This is a formal 
document for submission to the County Commission. If a question is not applicable, please indicate NIA. Use 
layman's terms and avoid jargon and the use of acronyms. 

1. Please check the reason(s) for this sole request: . Only Known Source-Similar equipment or material not available from' another vendor 
o Equipment or materials must be compatible with existing Equipment 
o Immediate purchase necessary to correct situation threatening lifelproperty 
o Lease Purchase - Exercise purchase option on lease 
o Medical device or supply specified by physician 
o Used Equipment - Within price set by oneltwo appraisal(s) by disinterested party(ies) 

Page 1 



CERTIFIED COPY OF ORDER 

STATE OF MISSOURI } ea. 
March Session of the January Adjourned Term. 20 11 

County of Boone 

1 st 
In the County Commission of said county, on the day of March 20 11 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
utilization of the State of Texas cooperative contract DIR-SDD-509 Photocopier and Maintenance 
with Data Comm of Columbia, MO. It is further ordered the Presiding Commissioner is hereby 
authorized to sign said contract. 

Done this I day of March, 20 1 1. 

Edward H. Robb 

n;:+ s* fld-K. 
Wendy S. Nore 
clerk of the County Commission 

Karen M. Miller 

District I1 ~okmiss ioner  



Boone County Purchasing 
Melinda Bobbitt, CPPB 601 E.Walnut, Room 208 
Director Columbia, MO 65201 

Phone: (573) 886-439 1 
Fax: (573) 886-4390 

MEMORANDUM 

TO: Boone County Commission 
FROM: Melinda Bobbitt, CPPB 
DATE: February 28,201 1 
RE: DIR-SDD-509 - Photocopier and Maintenance (Purchasing & Legal) 

Purchasing and Legal request permission to utilize the State of Texas cooperative contract 
DIR-SDD-509 with Data Comm of Columbia, Missouri. Purchases will be as follows: 

1) Canon IRC.5051 Digital Copier for Purchasing for $13,469.00 less $1,000 trade-in 
of existing Canon IR5000 for a total of $12,469.00 from department 11 18 - 
Purchasing, account 92000 - Replacement Office Equipment. 

Maintenance is $625.00 for 125,000 copies (pro-rated through December 3 1, 
201 1) with overage billed at $0.005/copy and color copies billed at $0.055/copy. 
Invoices will be paid from account 60050 - Equipment Service Contract, 
departments 1 1 1 8 Purchasing, 1 1 15 Human Resources, 6 100 Facilities & Grounds 
Maintenance , 1 126 County Counselor. 

2) Canon IRC5045 Digital Copier for County Counselor for $9,303.00 and will be 
paid fiom department 401 0 AdmidBuilding Construction, account 71 23 1 Owner 
Costs. 

Maintenance is $0.005 / black & white copy and $0.055 / color copy, billed 
quarterly in arrears. 

Purchasing is seeking permission to dispose of the non-functioning copier located in the 
Circuit Clerk's office, asset tag 13097 by allowing Data Cornrn to pick up and haul off 
free of charge. Past experience has taught us it costs us more to move the copier to 
surplus then to sell it on GovDeals. In addition, we seek permission to dispose of the 
copier in the Johnson Building, asset tag 13493 by trade-in. Attached for signature is the 
Request for Disposal form for the Circuit Clerk's copier and the Johnson Building copier. 

cc: Contract File 1 CJ Dykehouse, Legal 1 Rosa Ditiker, Circuit Clerk 



BOONE COUNTY 
REQUEST FOR DISPOSALITRANSFER OF COUNTY PROPERTY 

DATE : 112711 1 FIXED ASSET TAG NUMBER: 13493 

DESCRIPTION: Canon Image Runner 5000 Copier 

REQUESTED MEANS OF DISPOSAL: TT&- {fi 

OTHER INFORMATION: 

CONDITION OF ASSET: Breaks down eequently. Must cany maintenance to keep it running and even then, we cannot 
make copies in the Johnson building for days when waiting for it to be fixed (there is no other copier in our building). 

REASON FOR DISPOSITION: Johnson Building is getting a new copier. 

COUNTY 1 COURT IT DEPT. (circle one) DOES /DOES NOT (circle one) WISH TO TRANSFER THIS ITEM FOR ITS 
OWN USE (this item is applicable to computer equipment only) 

DESIRED DATE FOR ASSET REMOVAL TO STORAGE: b=k~ L-- f d c c L  y &A- fi~a -L- 

0% - "'A 
a Q p4ri+ 

WAS ASSET PURCHASED WITH GRANT FUNDING? NO 
IF YES, ATTACH DOCUMENTATION SHOWING FUNDING AGENCY'S PERMISSION TO DISPOSE OF ASSET. 

DEPARTMENT: 1 # - / SIGNATURE 

AUDITOR 
ORIGINAL PURCHASE DATE 6/&7/gzoa 2 RECEIPT INTO //90 -3g.35' 

ORIGINAL COST 16, //3--UD GRANT FUNDED (YM) /d 
GRANT NAME 

ORIGINAL FUNDING SOURCE &73/ % FUNDING 
AGENCY 

/so'  DOCUMENTATION ATTACHED (YM) 
ASSET GROUP TRANSFER CONFIRMED 

COUNTY COMMISSION 1 COUNTY CLERK 

APPROVED DISPOSAL METHOD: 

- - TRANSFER DEPARTMENT NAME: NUMBER: 

LOCATION WITHIN DEPARTMENT: 

/ 
INDIVIDUAL. 

1, TRADE AUCTION SEALED BIDS 

OTHER EXPLAIN 

COMMISSION ORDER 

DATE APPROVED 

SIGNATU 



CNE PROBATE DIVISION 

BOONE COUNTY I 
REOUEST - FOR DISPOSAL/TRANSF&R OF COUNTY I'ROPERTY 

DATE : 1/27/11 F m D  ASSET TAG NUMBER: 13097 

DESCRIPTION: MINOLTA DI450 Copier- SN 33 17 12746 

REQUESTED MEANS OF DISPOSAL: JUNK 

OTHER MWRMATION: 7XIS MACHINE IS BROKEN AND THE PART TO WP!.I\CL COST ?WXd TAAN ?HE 
MACHINE IS WORT3 

CONDITION OF ASSET: BROKEN 

REASON FOR DISPOSITION: BROKEN AND REPLACING WI'I'H A USLD MACl-LINE I 
I 

COUNTY 1 COURT TT DEPT. (circle onc) DOES /DOES NOT (circle one) WlSH TO 'I'UNSFFK '1'HIS T F M  1:OR ITS 
OWN USE (this item is appIicablc to cornpuler cquipment only) 1 

I 

DESIRED DATE FOR ASSET REMOVAT, TO STORAGE: ASAP 
I 

I 

DEPARTMENT: BOONE COUNTY CIRCUIT 
CLERK'S OFFICE SIGNATURE .--. I _- 

I 

A U DTTOR 
ORTGlNAL PURCHASE DATE -.- J ) / ~ / & ~  i RECEIPT TN'1.O //qo - 3 $ 3 ~  

ORIGINAL COST 7,757-.m I 
I !  

, 1 

ORIGINAL FUNDING SOURCE -- ,273 / TRANSFER C O N F T l U U L )  ,. . I .- 

ASSET GROUP . / / kOl  . - ! , 
I I 

---~---------11_-~1---~-~--------"~--~~-~1~----~___-------~---------~----------1---------I---~------------ 

COIIN'I'V CQhfTVll.C;SlON 1 COUNTY CLRRh i '  ! 

APPROVE11 DISPOSAL ME'rHOD: 
TRANSFER - DEPARTMENT NAME N[JMHI.:R-- 

. ! 
I - SEALHD BIDS 

.. :+ . . . h4 ~R 4. f l u  ;. 

COMMISSION ORDER NlJMH 
1 I 

I ! 
' I  

CC: MELINDA BOBBTI-1' 

TOTAL P.002 



Commission Order # 90-@ I( 
PURCHASE AGREEMENT FOR 

CANON PHOTOCOPIER AND MAINTENANCE 

THIS AGREEMENT dated the 1 day of 201 1 is made between Boone 
County, Missouri, a political subdivision of the State of Missouri through the Boone County Commission, 
herein "County" and Data Comm, Inc. herein "Contractor." 

IN CONSIDERATION of the parties performance of the respective obligations contained herein, the 
parties agree as follows: 

1. Contract Documents - This agreement shall consist of this Purchase Agreement for a Term and Supply 
contract for Photocopier and Maintenance in compliance with State of Texas Contract DIR-SDD-509, Data 
Comm quotes for Purchasing Department and County Counselor Department, Boone County Missouri Standard 
Terms and Conditions, Insurance Requirements and Work Authorization Certification. All such documents 
shall constitute the contract documents which are incorporated herein by reference. Service or product data, 
specification and literature submitted with bid response may be permanently maintained in the County 
Purchasing Office file if not attached. In the event of conflict between any of the foregoing documents, this 
Purchase Agreement with Boone County Missouri Standard Terms and Conditions and Insurance Requirements 
shall prevail and control over the vendor's quote response(s). 

2. Purchase - The County agrees to purchase from the Contractor and the Contractor agrees to supply the 
County with the following equipment and maintenance: 

Purchasing Department - 601 E. Walnut Street, Room 208, Columbia, MO 65201. 

Copier: One (1) Canon iRC505 1 Digital Color Copier I Network Color Printer I Network Color 
Scanner ($13,105.00) with searchable PDF Kit (OCR to PDF for $364.00) less trade-in of Canon 
IR5000, Serial #MPL1926 1 (-$1,000.00) for a contract total of $12,469.00. New Photocopier includes 
the following: 

5 1 ppm BlackIWhite & Color 
150 Sheet Single Pass Duplexing Document Feeder 
Duplex Unit for 2-sided copies and prints 
Network Printing via PCL 
Network Color Scanning to file, e-mail, scan to HDD 
Single Line Fax Kit 
2GBRAM 
80GB HDD (Hard Drive) 
Stapling Finisher 
213 Hole Punch 
4 Paper Cassettes @ 2,200 Total Sheets - Up to Ledger sized paper 
Bypass Tray @ 100 Sheets - Up to Ledger sized paper 
Large Capacity Cabinet @ 2,500 Letter Sheets 
25 - 400% EnlargementlReduction Range 
Digital Collating/Rotate Sorting 

Pricing includes delivery, setup, connectivity, initial training, and on-going training and 
support. 

Maintenance: shall be provided for the copier for 125,000 black and white prints per year for a cost of 
$625.00. Maintenance may be renewed yearly at the option of the County for up to six (6) years with a 



5% increase annually. Black and white overage shall be billed at a cost of $0.005 per page. Color 
pages shall be billed at $0.055 per page, billed quarterly (March 3 1, June 30, September 30, December 
3 1). 

First year of maintenance shall be pro-rated through December 3 1,20 1 1. Maintenance thereafter shall 
begin on January 1. Maintenance agreement is customized to meet County needs and volume can be 
changed any time. Maintenance pricing includes all labor, mileage, travel time, parts, toner, drums and 
other supplies (all other consumables), excluding staples and paper. 

Contractor's on-site maintenance shall include preventative maintenance calls and all remedial service 
calls required by County and found to be necessary by the service representative to maintain the 
equipment in optimum operating condition (unlimited service calls). County expects repair response 
time to be four (4) business hours from the date and time a service call is placed. In the event a 
machine cannot be repaired within 48 hours of the first service request, a loaner machine of equal or 
higher level will be provided at no charge to the County. If the original equipment cannot be repaired 
to the satisfaction of the County, permanent replacement equipment with equal or greater specifications 
must be provided, at no cost to the County. The Contractor's responsibility for permanent replacement 
will be seven (7) fiscal years following the year equipment is installed and accepted by the County. 

Delivery and Installation: Contractor agrees to deliver, setup, connect and provide training of copier to 
the Johnson Building within 10 days after receipt of Purchase Order. Contractor shall remove the 
trade-in photocopier the same day the new copier is installed. Contractor agrees to erase any images 
stored on the hard drive of the trade-in copier, and any images shall be kept confidential and 
inaccessible 

Contractor further agrees to move, set-up and connect copier from the initial installation site (Johnson 
Building) to the future site (Old Johnson Paint Building) during summer 201 1 at no additional charge. 

Countv Counselor Department: 80 1 E. Walnut Street, Room 2 1 1, Columbia, MO 6520 1. 

Copier: One (1) Canon iRC5045 Digital Color Copier / Network Color Printer / Network Color 
Scanner ($8,939.00) with searchable PDF Kit (OCR to PDF for $364.00) for a contract total of 
$9,303.00. Photocopier includes the following: 

45 ppm BlackIWhite & Color 
150 Sheet Single Pass Duplexing Document Feeder 
Duplex Unit for 2-sided copies and prints 
Network Printing via PCL 
Network Color Scanning to file, e-mail, scan to HDD 
2GBRAM 
80GB HDD (Hard Drive) 
Internal Stapling Finisher 
2 Paper Cassettes @ 1,100 Total Sheets - Up to Ledger sized paper 
Bypass Tray @ 100 Sheets - Up to Ledger sized paper 
Large Capacity Cabinet @ 2,500 Letter Sheets 
25 - 400% Enlargement/Reduction Range 
Digital Collating/Rotate Sorting 

Pricing includes delivery, setup, connectivity, initial training, and on-going training and support. 

Maintenance: Maintenance shall be provided for the copier for $0.005 per page (no minimum) and 
shall be billed quarterly (March 3 1, June 30, September 30, December 31). Maintenance pricing of 



$0.005 per page is firm through December 3 1,2012. Maintenance may be renewed yearly at the option 
of the County for up to six (6) years with a 5% increase annually. Color pages shall be billed at $0.055 
per page, billed quarterly. 

Maintenance pricing includes all labor, mileage, travel time, parts, toner, drums and other supplies (all 
other consumables), excluding staples and paper. Contractor's on-site maintenance shall include 
preventative maintenance calls and all remedial service calls required by County and found to be 
necessary by the service representative to maintain the equipment in optimum operating condition 
(unlimited service calls). County expects repair response time to be four (4) business hours from the 
date and time a service call is placed. In the event a machine cannot be repaired within 48 hours of the 
first service request, a loaner machine of equal or higher level will be provided at no charge to the 
County. If the original equipment cannot be repaired to the satisfaction of the County, permanent 
replacement equipment with equal or greater specifications must be provided, at no cost to the County. 
The Contractor's responsibility for permanent replacement will be seven (7) fiscal years following the 
year equipment is installed and accepted by the County. 

Delivery and Installation: Contractor agrees to deliver, setup, connect and provide training of copier to 
the Boone County Government Center, 801 E. Walnut, within 10 days after request for delivery from 
the County Counselor, which is anticipated to occur in mid-May, 201 1. The delivery schedule is 
dependent on the availability of the remodeled County Counselor office, suite 2 1 1, in the Boone 
County Government Center, which is currently being remodeled. Contractor understands that delivery 
of this copier will not be requested until mid-May, 201 1, at the earliest, and further agrees to invoice 
County per this Agreement after the copier has been delivered. 

3. Trial Period: All purchases from this contract are contingent upon a successful three (3) day trial 
period. 

4. Billing and Payment - All billing shall be invoiced to the appropriate Office / Department and billings 
may only include the prices listed within. No additional fees for delivery or extra services or taxes shall be 
included as additional charges in excess of the charges specified in the Contractor's quote. The County agrees 
to pay all invoices within thirty days of receipt following successful installation and connectivity of copier(s); 
Contractor agrees to honor any cash or prompt payment discounts offered in its bid response if county makes 
payment as provided therein. In the event of a billing dispute, the County reserves the right to withhold 
payment on the disputed amount; in the event the billing dispute is resolved in favor of the Contractor, the 
County agrees to pay interest at a rate of 9% per annum on disputed amounts withheld commencing from the 
last date that payment was due. 

5. Binding Effect - This agreement shall be binding upon the parties hereto and their successors and 
assigns for so long as this agreement remains in full force and effect. 

6. Entire Agreement - This agreement constitutes the entire agreement between the parties and supersedes 
any prior negotiations, written or verbal, and any other bid or bid specification or contractual agreement. This 
agreement may only be amended by a signed writing executed with the same formality as this agreement. 

7. Termination - This agreement may be terminated by the County upon thirty days advance written 
notice for any of the following reasons or under any of the following circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 



in conformity with bidding specifications or variances authorized by County, or 

c. If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

DATA COMM INC. 7 1  BOONE COUNTY, MISSOURI 

title G?/-cs A W - 4 6  

APPROVED AS TO FORM: 

BUDGET OVERSIGHT (Legal's copier): 

Accountant, Treasurer's Ofice 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is 
available to satisfy the obligation(s) arising from this contract. 
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STANDARD TERMS AND CONDITIONS -CONTRACT WITH BOONE COUNTY, MISSOURI 

Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise specified) 
to the Boone County Department identified in the Request for Bid andlor Proposal. 

The Boone County Commission has the right to accept or reject any part or parts of all bids, to waive 
technicalities, and to accept the offer the County Commission considers the most advantageous to the 
County. Boone County reserves the right to award this bid on an item-by-item basis, or an "all or 
none" basis, whichever is in the best interest of the County. 

Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and bid 
sheets comprised in this bid, give the unit price, extended totals, and sign the bid. 

When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the County 
from them. 

The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding the 
bid. 

The County Commission reserves the right to cancel all or any part of orders if delivery is not made or 
work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator 
clauses may not be considered unless specified in the bid specifications. 

The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

The County reserves the right to award to one or multiple respondents. The County also reserves the 
right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms. 

The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. These 
clauses can generally be found in the Federal Transit Administration's Best Practices Procurement 
Manual - Appendix A. Any questions regarding the applicability of federal clauses to a particular bid 
should be directed to the Purchasing Department prior to bid opening. 

In the event of a discrepancy between a unit price and extended line item price, the unit price shall 
govern. 



Insurance Requirements: The Contractor shall not commence work under this contract until they have 
obtained all insurance required under this paragraph and such insurance has been approved by the County, nor 
shall the Contractor allow any subcontractor to commence work on their subcontract until all similar insurance 
required of subcontractor has been so obtained and approved. All policies shall be in amounts, form and 
companies satisfactory to the County which must carry an A-6 or better rating as listed in the A.M. Best or 
equivalent rating guide. Insurance limits indicated below may be lowered at the discretion of the County. 

Compensation Insurance - The Contractor shall take out and maintain during the life of this contract, 
Employee's Liability and Worker's Compensation Insurance for all of their employees employed at the site 
of work, and in case any work is sublet, the Contractor shall require the subcontractor similarly to provide 
Worker's Compensation Insurance for all of the latter's employees unless such employees are covered by the 
protection afforded by the Contractor. Worker's Compensation coverage shall meet Missouri statutory limits. 
Employers' Liability limits shall be $1,000,000.00 each employee, $1,000,000.00 each accident, and 
$1,000,000.00 policy limit. In case any class of employees engaged in hazardous work under this Contract at 
the site of the work is not protected under the Worker's Compensation Statute, the Contractor shall provide and 
shall cause each subcontractor to provide Employers' Liability Insurance for the protection of their employees 
not otherwise protected. 

Comprehensive General Liability Insurance - The Contractor shall take out and maintain during the life of 
this contract, such comprehensive general liability insurance as shall protect them and any subcontractor 
performing work covered by this contract, from claims for damages for personal injury including accidental 
death, as well as from claims for property damages, which may arise from operations under this contract, 
whether such operations be by themselves or for any subcontractor or by anyone directly or indirectly employed 
by them. The amounts of insurance shall be not less than $2,000,000.00 combined single limit for any one 
occurrence covering both bodily injury and property damage, including accidental death. If the Contract 
involves any undergroundldigging operations, the general liability certificate shall include X, C, and U 
(Explosion, Collapse, and Underground) coverage. If providing Comprehensive General Liability Insurance, 
then the Proof of Coverage of Insurance shall also be included. 

The Contractor has the option to provide Owner's Contingent or Protective Liability and Property Damage 
instead of the Comprehensive General Liability Insurance- The Contractor shall provide the County with 
proof of Owner's Protective Liability and Property Damage Insurance with the County as named insured, which 
shall protect the County against any and all claims which might arise as a result of the operations of the 
Contractor in fulfilling the terms of this contract during the life of the Contract. The minimum amounts of 
such insurance will be $2,000,000.00 per occurrence, combined single limits. Limits can be satisfied by using a 
combination of primary and excess coverages. Should any work be subcontracted, these limits will also apply. 

COMMERCIAL Automobile Liability - The Contractor shall maintain during the life of this contract, 
automobile liability insurance in the amount of not less than $2,000,000.00 combined single limit for any one 
occurrence, covering both bodily injury, including accidental death, and property damage, to protect themselves 
from any and all claims arising from the use of the Contractor's own automobiles, teams and trucks; hired 
automobiles, teams and trucks; and both on and off the site of work. 

Proof of Carriage of Insurance - The Contractor shall furnish the County with Certificate(s) of Insurance 
which name the County as additional insured in an amount as required in this contract, contain a description of 
the project or work to be performed, and requiring a thirty (30) day mandatory cancellation notice. In addition, 
such insurance shall be on occurrence basis and shall remain in effect until such time as the County has made 
final acceptance of the facility contracted. 

INDEMNITY AGREEMENT: To the fullest extent permitted by law, Contractor shall indemnify, hold 
harmless and defend the County, its directors, officers, agents, and employees from and against all claims, 
damages, losses and expenses (including but not limited to attorney's fees) arising by reason of any act or 



failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, including but not 
limited to consultants having a contract with contractor or a subcontract for part of the services), of anyone 
directly or indirectly employed by contractor or by any subcontractor, or of anyone for whose acts the 
contractor or its subcontractor may be liable, in connection with providing these services. This provision does 
not, however, require contractor to indemnify, hold harmless, or defend the County of Boone from its own 
negligence. 



I New Equipment Proposal - Canon CRC5051 
Digital Color Copier / Network Color Printer / Network Color Scanner 

4 51 ppm BlacWhite & Color 
J 150 Sheet Single Pass Duplexing Document Feeder 
& Duplex Unit for 2-sided copies and prints 
4 Network Printing via PCL 
J Network Color Scanning to file, email, scan to HDD 
4 Single Line Fax Kit 
4 2GB RAM 
J 80GB HDD 
& Stapling Finisher 
& 213 Hole Punch 
4 4 Paper Cassettes @ 2,200 Total Sheets - Up to Ledger sized paper 
4 Bypass Tray @ 100 Sheets - Up to Ledger sized paper 
J Large Capacity Cabinet @ 2,500 Letter Sheets 
J 25-400% EnlargementIReduction Range 
I Digital Collating/Rotate Sorting 

J Delivery, setup and training provided at no additional cost 
I Canon has been the No. 1 Brand for 12+ years 

I Parts, Labor, Travel Time, Toners, Drums and all other consumables 
4 7 Year Product Replacement Guarantee 
rL Average Response time 4 Hours 
4 Performance Guarantee w/Loaner Program 
J Factory Parts re-stocked Daily, Factory Trained Technicians 
I Non-stop, Continuous Training / Unlimited Service Calls 
J Excludes Paper & Staples 

Purchase Price: $13,105.00 
Canon iR5000 Trade-in: -$I ,000.00 
Purchase Price: $12,105.00 
Fax Line 2: $336.00 
Fax Line 3 & 4: $672.00 
BMI Service (125,000 blw printslyear, overages billed at $0.005): $625.00 ($156.251qtr) 
Color pages billed at: $0.055lpage Quarterly 
Service Increase: After year I ,  service will increase 5% Annually 
Searchable PDF Kit: $364.00 



#DIRSDD-509 Canon USA, Inc 

Product kern Code MSRP DIR Price 
Discount off 

MSRP 36 months 48 months 60 months 
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#DIRSDDSOS Canon USA, Inc 

Color imageRUNNER 

I Dlscount off I 
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